OXFORD PARKS AND RECREATION
Facility Request/Contract
** School facilities must be reserved through Parks and Recreation if they are to be used after 6:00pm weeknights or any time on the weekend during the school year.  If request is for facility other than those shown below, ie classroom, library, cafeteria etc, OR if you want to reserve any part of a school facility BEFORE 5:00pm weekdays, you must contact the Oxford Board of Education at 888-7754.
Name__________________________________
                    Group/Organization (Tenant)___________________

Phone__________________________________
                    E-Mail ____________________________________

Day(s)/Date(s) requested __________________
                    Start/End Times of function ___________________

Function _______________________________
                   Approx. number in attendance __________________ 

Any additional equipment requested? ______________________________________________________
Rental Charge __________

Custodial Rate __________

Bond Required ____________

Approved by ____________________________________  

Date __________________________



(Director of Oxford Parks and Recreation)
On behalf of the group/organization shown to be the Tenant, I agree that the Tenant shall hold harmless the Oxford Board of Education, the Town of Oxford and their officers, agents and employees from any liability whatsoever which is in any way caused by, or arises in connection with the Tenant’s use of school/town facilities or fields.  I also understand and accept that the Board of Education and the Parks and Recreation Commission prohibit alcoholic beverages on all town property and smoking from school buildings and grounds.
Signed __________________________________________
Date__________________________

(Name and position held)
Tenant shall be held responsible for any damage that occurs as a result of the occupancy.  In this regard, a Certificate of Insurance for a combined limit of $1,000,000 for bodily injury and property damage must be provided to the Parks and Recreation Department at least fourteen (14) days prior to the event.  If any food or products are to be sold, Tenant shall provide product liability insurance as well.  Certificate should name the Town of Oxford as an additional insured, and also include Oxford Public Schools as an additional insured if use is for a school facility.  Indoor events should end no later than 9:30pm (GOS) or 10:00pm (OCS, QFS), on Sunday through Thursday and no later than 11:45pm on Friday and Saturday.  Events taking place in outdoor facilities must end by dusk.
Please check facility requested (only one facility per form):

Great Oak School     ____ Baseball Diamond                    ____ Soccer Field



       ____ Softball Diamond                     ____ Girls Softball Diamond




       ____ Gym

                   
Oxford Glen
____ Soccer Field


      Quaker Farms School   _____ Gym


                             ____ Softball Diamond             
                                                             _____ Field                           







                                                       _____Cafe
Posypanko Park                                                                               Oxford Center School
____ Baseball Diamond                                                                   ____ Softball Diamond



____ Small Diamond
                                                               ____ Soccer Field    
                                                                                                                                       


                                                                                                                                       ____ Gym/Café










Aggie Park                                                                                         Oxford High School





             _____ Yish Softball Field
                       


_____ Wolverine Field



              _____ Softball Field #2




_____ West Field
                                           _____ Multi-Purpose Field                                                          _____ Softball Field
                                                                                                                                                _____ Baseball Field
                                                                                                                                                _____Gym
     Items to be included:  League Rules, Schedule, Rosters and Financial Statement.  **If your league is not under the 

     auspices of Oxford Parks and Recreation a certificate of your  insurance is required!   
